EXAMPLE CLUB CONSTITUTION TEMPLATE NOTES

Each club should carefully consider the most appropriate content for its circumstances.  A basic constitution is provided below, although clubs should consider Community Amateur Sports Club status (see Sport and Recreation Alliance website for details) for tax and other financial benefits.
This constitution template assumes membership of all club members to the National Field Archery Society (NFAS).

Please overwrite and delete the yellow sections and remove the writing in red as these are notes/suggestions for your information.

Important:

The following should be adhered to and the Membership Secretary’s decision is final. 

Risk assessments must be completed before woods are set up for practice, before holding every open shoot, and when any changes are made to the procedure for club members and visitors attending the site.

No part of the club constitution can breach the rules of the NFAS.  The rules of the NFAS take precedence.

Wording below is a suggested constitution but clause 10, which states what would happen to the club funds in the event of the dissolution of the club is vital.

A club name cannot be similar to an existing club, or be controversial, derogatory or rude.  Club names should not include ‘man/men’ and use ‘archer/s’ instead.  I.e., instead of ‘Sharpe’s Bowmen’, use ‘Sharpe’s Archers’, which fosters inclusivity.  
All applicants must be a member of the NFAS for at least two years.
At least one applicant to have attended a national championship.
All applicants have attended three shoots (send cards with constitution to the Membership Secretary).
At least one applicant has acted as a marshal at a NFAS shoot – signature required to confirm below.
Recommendations:

The following, although not compulsory, are strongly recommended:

· The application is signed by different genders.
· Applicants prefer/have knowledge of different bow styles.
· At least one applicant has served as a committee member for another club.
· At least one of the applicants has attended a course laying course before setting up a practice course or putting on an open shoot.

· All applicants have been DBS checked.

· A club member has attended a Coach course.
NAME OF CLUB
<Logo if applicable>

1. Name
The club will be called NAME OF CLUB  and will be affiliated to the National Field Archery Society (NFAS).
2. Aims and objectives of NAME OF CLUB
The aims and objectives of the club will be:

· To promote the sport of field archery for all styles, abilities and ages.
· To offer coaching for the safe use of all forms of archery equipment.
· To ensure a duty of care to all members of the club.
· To accept and adhered to all NFAS policies and procedures.
· To foster the spirit of goodwill, fellowship and sportsmanship among archers.

· To ensure that all present and future members receive fair and equal treatment.

3. Membership

Membership should consist of officers and members of the club.

All members of the club will be subject to the regulations of the constitution and by joining the club will be deemed to accept these regulations and codes of conduct that the club has adopted and the policies and rules of the NFAS.

Members will be enrolled with the NFAS in one of the following categories:

· Full membership
· Provisional membership

· Associate membership
· Family membership
4. Membership fees

Membership fees will be set annually and determined at the Annual General Meeting.

Fees will be paid by annual subscription.

Membership of the NFAS is also required.

5. Officers of the club

The officers of the club will be (suggestions only, delete or add as appropriate but a minimum will be Chair/President, Secretary, Treasurer):
· Chair/President
· Vice Chair/President

· Secretary

· Treasurer

· Safety Officer

· Shoot Secretary
· Field Officer
· Coach

Officers will be elected annually for the term of one year at the AGM.

All officers will retire each year but will be eligible for re-election. The club committee has the right to co-opt a member to fill a vacancy until the next AGM.
6. Committee

The club will be managed through the Management Committee consisting of:

Chair, Vice Chair, Secretary, Treasurer, Shoot Secretary (change as applicable).  Only these posts will have the right to vote at meetings of the Management Committee.

The Management Committee will be convened by the Secretary of the club and held no less than <number of meetings> times per year, which will be open to all the membership unless the Management Committee deem the meeting to be held ‘in camera’

The quorum required for business to be agreed at Committee meetings will be: 3 (Change if required).

The Management Committee will be responsible for adopting new policy, codes of conduct and rules that affect the organisation of the club.

The Management Committee will have powers to appoint sub-committees as necessary and appoint advisers to the Management Committee as necessary to fulfil its business.

The Management Committee will be responsible for disciplinary hearings of members who infringe the club rules/regulations/constitution, or that of the NFAS.  The Management Committee will be responsible for taking any action of suspension or discipline following such hearings.

7. Finance

All club monies will be banked in an account held in the name of the club.

The Club Treasurer will be responsible for the finances of the club.

The financial year of the club will end on: DATE.
An audited statement of annual accounts will be presented by the Treasurer at the AGM.

<Any cheques drawn against club funds should hold the signatures of the Treasurer plus up to two other officers. If applicable>
8. Annual general meetings

Notice of the AGM will be given by the Club Secretary. Not less than 21 clear days’ notice to be given to all members.

The AGM will receive a report from officers of the Management Committee and a statement of the audited accounts.

Elections of officers are to take place at the AGM.

Nominations for officers of the Management Committee will be sent to the Secretary prior to the AGM.

All members have the right to vote at the AGM.

The quorum for AGMs will be NUMBER [USUALLY 25% OF THE MEMBERSHIP].

The Management Committee has the right to call Extraordinary General Meetings (EGMs) outside the AGM. Procedures for EGMs will be the same as for the AGM.

9. Discipline and appeals

All complaints regarding the behaviour of members should be submitted in writing to the Secretary.

The Management Committee will meet to hear complaints within NUMBER days of a complaint being lodged. The committee has the power to take appropriate disciplinary action including the termination of membership.

The outcome of a disciplinary hearing should be notified in writing to the person who lodged the complaint and the member against whom the complaint was made within NUMBER  days of the hearing.

There will be the right of appeal to the Management Committee following disciplinary action being announced. The committee should consider the appeal within NUMBER days of the Secretary receiving the appeal.

10. Dissolution

A resolution to dissolve the club can only be passed at an AGM or EGM through a majority vote of the membership.

In the event of dissolution, any assets of the club that remain will become the property of In the event of dissolution, any assets of the club that remain after ALL liabilities has been discharged shall be transferred to another organisation proposed by the General Committee and approved by the members with objectives which are as similar as possible to the objectives of the club/society, or, if no such organisation can be identified or agreed upon, a charity approved by the members. 

11. Amendments to the constitution

The constitution will only be changed through agreement by majority vote at an AGM or EGM.

Declaration

NAME OF CLUB  hereby adopts and accepts this constitution as a current operating guide regulating the actions of members.

SIGNED: 






DATE:

NAME:

POSITION: Chair/President
SIGNED: 






DATE:

NAME:

POSITION: Secretary
SIGNED: 






DATE:

NAME:

POSITION: Treasurer
Name of person who acted as a marshal at an open shoot:

Name…………………………………………….
Signature………………………………

12. Appendix

The new club may wish to add their own club rules or etiquette in an appendix.  NFAS rules and regulations always take precedence, however some additional suggestions are, but not limited to:

· To shoot in the woods there must be two full members over the age of eighteen.

· There is to be no smoking in any part of the wood.

· Do not walk with arrows in your hand.

· Do not loose an arrow if your footing is not secure.

· Never point your drawn bow at a person or animal.
· Keep back whilst other members of the club are shooting.
· Never run in the woods.
· Anyone found or seen to be acting dangerously or contravening safety rules will be asked to leave the woods pending a disciplinary hearing. 
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